
 
 

Embassy of India 
Yerevan  

 
JOB VACANCY 

 

Embassy of India in Yerevan, Armenia invites application from interested candidates 
for filing up the local post of ‘’Clerk’’. Last Date for acceptance of application is  
03 September 2025. 
 
Eligibility 
 
Minimum Education: Graduate with fluent knowledge of English and local languages 
Armenian and Russian. Candidates knowing all these languages will be given higher 
preference. Knowledge of English is a must. Knowledge of computer applications including 
typing with a fair speed and use of Microsoft Word, Excel, etc.  
 
Required documents: (a) Medical Fitness Certificate (b) Birth Certificate (c) Educational 

Certificates (d) Passport Copy. 
 
Age: 21-35 Years 
 
Work Experience: 5 Years of experience with a reputed company or 
International/Diplomatic organization (certificates from previous and present organizations 
are required). Depending upon the qualification & experience, the age limit and experience 
requirements may be relaxed. 
 
Responsibilities: The person will be primarily responsible for handling the reception desk, 

interaction and processing applications of consular service seekers. Additionally, the person 
will also be required to contribute to the functioning of the Embassy and perform additional 
duties assigned to him/her from time to time.  
 

Information about salary:  On request. 

Interested candidates may address their Application / Curriculum Vitae to: 
 
Head of Chancery, Embassy of India  
50/2 India Street (Dzorapi Street), Yerevan, 0015, Armenia  
 
Interested candidates can also send their Application / Curriculum Vitae to the 
following emails:  
hoc.yerevan@mea.gov.in ;  accounts.yerevan@mea.gov.in 
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